Welcome to the
Retailer Portal



Designed to
Increase Your Efficiency
& Save You Time




Solve Accounting Anomalies

Pin-Point Potential Inventory Loss
Compare Sales Trends by Store

Streamline Transactional Balancing

Simplity Inventory Auditing



Step 1.
Sign Up









Be sure to click the link in
the confirmation email
to activate your account

access! |Z|



Step 2.
Log-In







Step 2.
Add Other Users

PP e
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Tip: Input the user’s
work email address for
Ssecurity purposes.

@




Update a user’s status to
disable access or reset
passwords at anytime.

v




The subordinate user must

click the link

in the confirmation email
to activate their account.



Step 4.
Download Reports

8
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Let’s Look at
Invoice Report

Options w
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The Invoice Summary provides a
“rolled up total” for the invoice
week.

The Invoice Detail breaks down
transactional data for each day of
the invoice period.



You can select a particular
retailer number(s) or none to
view the amount for all stores.

Select the date of the invoice.
Decide whether to view as an

Adobe pdf or as an Excel
document.



785645, 785620, 785621

785645 — LOTTERY RETAILER INC.

785620 — LOTTERY RETAILER #20
785621 — LOTTERY RETAILER #21




You can select a particular retailer
number or none to receive the
invoice detail for all stores. In this
case, we selected one retailer.

Select the date of the invoice.
Decide whether to view as an

Adobe pdf or as an Excel
document.



LOUISIANA Weekly Invoice Detail

Week Ending Date: 08/M15/2015 Retailer ID: 785645
Retailer 0810912015 081072015 0BM1/2015 081212015 08/132015 081472015 08152015  Weekly Total
785620 — LOTTERY RETAILER #20
PICK 3 SALES 0.00 0.00 0.50 .50 7.00 450 0.00 2150
PICK 4 SALES 250 3.00 0.00 11.50 5 50 200 0.00 2450
RAFFLE SALES 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
EASY 5 SALES 0.00 0.00 2.00 14.00 300 500 14.00 48.00
LOTTO SALES 3.00 400 25.00 25.00 18.00 58.00 103.00 308.00
POWERBALL SALES 6.00 8.00 60.00 277.00 3500 60.00 171.00 585.00
EZMATCH SALES 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
MEGA MILLIONS SALES 1.00 7.00 33.00 15.00 2.00 79.00 10.00 154.00
Online Sales Subtotal: 12.50 20.00 127.50 3T2.00 T7.50 211.50 298.00 1,119.00
ONLINE CANCELS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
ONLINE CASHES 4.00 -16.00 1300 300 -27.00 88,00
ONLINE SALES COMMISSION 063 1ﬂ'uh el nvmge Detail- s.la ows da Ehy 1058 -14.00 5508
SELLERS BONUS 0.00 . 000 0.00 0.00
COMM FEE 0.00 uhE\VOICG 'Bﬁ:ms for th.@:- 'nVOlC&upe”Od 0.00 20,00 20.00
Online Other Subtotal:  -4.63 arancludingsonline game salessand  -13.58 21.90 -121.98
Online Total: 787 B?P]Stant g Etlemer?%%3 aShéglﬁi 1497.92 276,10 9a7.02
NSTANT SETTLES 0.00 0.00 500,00 0.00 225,00 725.00
NSTANT RETURNS 0.00 u@]omrmS&l@n Cance:l& and reiurns, om 0.00 0.00
NSTANT CASHES 5.00 28ny sell I?q.g bonus'add cas h‘i’ﬁ;g 32,00 48.00 418.00
NSTANT SALES COMMISSION 0.00 0.00 I o 25000 0 -11.25 3625
Instant Total: -5.00 838001 CETTUNG gy dTTU dglap LITICE0LITAL 32,00 167.75 269.75
make up the final invoice amount.
ADJUSTMENTS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CLAIM INCENTIVE 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total for Retailer 785620 $2.87 $-80.00 $84.12 $157.39 $492.62 $165.92 $443.85 $1,266.77




Now, Let’s Check Out

Instant Inventory
Z=]

Report Options
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The Retailer Order Detail Report
provides information on all scratch-
off orders in a date range or by
manifest number.

Select a particular retailer or none
to orders for all stores.

Select a date range OR enter a
manifest number to view a specific
order.



785620 — LOTTERY RETAILER #20

The Retailer
Order Detail
Report includes
the manifest
and UPS
tracking
number for the
order as well as
the games,
price point,
pack number
and cost for
each pack in
the order.

You can also
view when the
order was
placed, filled,
shipped and
confirmed by the
store.



The Instant Returns Detail
Report provides information
regarding scratch-off returns.

Select a particular retailer or
none to view returns for all
stores.

Select a date range.
Choose a particular game or

“ALL” to have all returns in the
date range included.



785620 — LOTTERY RETAILER #20

785621 — LOTTERY RETAILER #21

785622 — LOTTERY RETAILER #22

785623 — LOTTERY RETAILER #23

785624 — LOTTERY RETAILER #24

785620

785621

785622

785623

785624



The Instant Pack History Report
provides status changes of
scratch-off game packs
assigned to a store.

Select a particular retailer or
none to view information for
all stores.

Select a date range.
Choose a game to search or

“ALL” to have all packs assigned
in the date range included.
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The Retailer Inventory Status
Report provides a list of
scratch-off games by store that
have been settled and/or
returned.

Select a particular retailer or
none to view information for

all stores.

Select an invoice period.



785645

785620 — LOTTERY RETAILER #20 - Settled

The Retailer Inventory Status
Report includes the game
number, price point, pack
number, manifest number,
date the order was confirmed
and the date the pack was
activated for all games that
settled or were at a the retailer
during the selected invoice
week.



The Activations and Returns
Report provides a summary
activated games and returns
of instant tickets.

Select a particular retailer or
none to view the information
“rolled up” for the entire
chain.

Select a date range.

Choose a game to search or
“ALL” to have all activated or
returned games in the date
range included.



The Activations and Returns Report includes the number of tickets, packs and dollar value of

activated games minus the number of tickets, packs and dollar value of those games
returned.

In this case, we searched for a particular retailer and game during the month of July.



Let’s Dig into the
Sales Report
Options

AN



785645 — LOTTERY RETAILER INC.

The Retailer Sales Activity
Detail Report provides a
breakdown by store of gross
game sales within a date
range.

The Retailer Adjustments
Report list any account
adjustments made during a
date range.



Select a particular retailer or
none to view sales
information for all stores.

Select a date range.

Indicate the type of file you
would like to view.



Retailer Activity Sales - Detail
LOUISLANA v mtralot

poERmERTIOH Start Date: 07/01/2015 End Date: 07/31/2015
Discnt
Returns/ Free Play Cash Commission Met
Chain Retailer Gross Sales CXLs Coupon Net Sales Amount Sales Cash  Adjustments Amount
785645 — LOTTERY RETAILER INC.

785620 — LOTTERY RETAILER #20 Balance Forward From Last Week: 0.00

2474 2474
msTANT sms00 oo o0 azsp00  -7mo0 21128 oeo oeo 224275
moka T ss0 080 o0 s7o0 oo 282 oo oo spme
Picks  iseoo oo o0 15800 oo 784 oo ooo 0 iaste
RAFFLE oo 7 X o0 oo gs0  om  ooo 000
LOTTO LAGNAPPE oo0 oo ooo oo oo o0 om0 oo0 oo
easvs 7 sz 1 noo 21200 o0 - weo om0 ooo 17sdn
wro T sgan0 oo o0 so400 200 47  ooo  eoo 83230
POWERBALL 238500 oo o0 230500 g1 - ve75 oo ooo 200425
MEGAMILLIONS sram0 1 Y a74p0 a0 470  oo0 oo 51130
EMateh s oo oo s300 2100 285 ooo  ooo  2a35

Sub total for 785620 -0.50 8,966.00 -448.41 24.74
8,966.50 0.00 -2, 427.00 0.00 6,115.33
Balance Forward From Last Week: 0.00
Sub total: -0.50 8,966.00 -448.41 24.74

8,966.50 0.00 -2,421.00 0.00 6,115.33




The Retailer Adjustments
Report provides a list by store
of all adjustments made
within a date range.

Select a particular retailer(s)
or none to view information

for all stores.

Select a date range.



785645 — LOTTERY RETAILER INC.
785620 -- LOTTERY RETAILER #20

785620



Find Out How to
Download Data

O
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The Data Export feature
allows you to download all
store raw data for a date
range into a comma
delimited file for ease of
importing into accounting
systems.



785645 — LOTTERY RETAILER INC.

-

>

Transactions Download will
provide store transactional
data for the date range
including sales, cashes and
cancels by game and instant
settlements for each day and
retailer.

Inventory Download will
provide instant order
manifest number, game
name, number and pack
number and status for
inventory by retailer, as well
as the date it was confirmed,
activated, settled and/or
returned in the date range.
(Similar to the Inventory
Status Report.)
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-

>

Order Download includes
the manifest number, UPS
tracking number, game/pack
information and cost for
every pack of tickets
included in an order, as well
as the date it was ordered,
filled, shipped and
confirmed for each retailer in
the date range. (Similar to
the Retailer Order Detail
Report.)

UPC Download will provide a
list of all active and pending
games, including the game
number, start and end date,
ticket cost and related UPC
code.



't’s FREE!
't’s EASY!
Get Access Today!



